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How to register for UOL exams with Eventsforce 

This guide is for candidates who wish to register and pay for UOL exams.  

Candidates will receive a link from UOL which will allow them to register and pay for the exams that they 

want to sit.  

1. When you click on the link you will come to the landing page. Click on Click here to start. 

 

2. If you would like to register only for yourself, please click on I am registering for myself (A). If 

you are registering for other people, please click on I am registering on behalf of other people 

(B).  

 

A 

B 
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3. You will need to complete the contact details. If you are registering for yourself, enter your details 
and enter “Individual” in the Organisation / Institution box. If you are an organisation registering 
on behalf of others, enter “Business” in the Organisation / Institution box. 

 

 

4. When you have completed the necessary fields click on Proceed. 

 



 

How to guide – Registering of UOL exams using EventsForce V0.6 12/02/24 

Note: If you are registering on behalf of others, you will have to enter each candidate’s details 
individually. 

5. You will be taken to the British Council Privacy Notice. To agree to this statement, check the tick 
box under the text saying - Please confirm you agree to the terms and conditions of sale. 

 

6. You will then need to read through some important information regarding the registration process. 
Once you have read all the information, check the tick box under the text saying - Please confirm 
that you have read and understood so that you can proceed with your British Council Registration 
and Payment in order to receive your Validation Code.  Then click on Proceed to continue. 
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7. You will then need to enter all the information regarding the candidate. All boxes with a red 
asterisk must be completed. Once you have completed all the information, please click on 
Proceed. 

 

 

 

A 

B 

A 

You will be asked to 

enter your Student 

Registration Number. 

This number is your 

ID for UOL. 

B 

You will need to 
select the ID 
document you plan to 
bring with you to the 
exam from the 
dropdown box. 
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8. You will then need to select if you are sitting Undergraduate Laws Exams (UG Laws exams) or 
Economics, Management, Finance and the Social Sciences (EMFSS). 

 

 

9. You then need to select the exams you want to register for. You do this by clicking on the tick box 
above that exam. Check that you have selected the correct exams before clicking on Proceed. 

 

 

 

A B

  

C 

A – UOL code for 

module 

B – The name of the 

exam 

C – Date of the exam 

D – Price of that exam 

(in local currency) 
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10. You will then see a summary of the registration. Click on Show details to check the exams you 
are registering for. 

  

This will display a list of the exams you have selected. 

 

11. If you need to make changes to the exams you have selected, please click on the Edit button 
(marked with D in image above). This will take you back through the registration process. 

 

  

A 

B 

C D 

A –to edit any of the 

details related to the 

registration 

 

 

B – to register for more 

than one person 

C – Delete this 

candidate 

D – to edit any of the 

information related to 

the candidate 
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12. Once you have ensured you are registering for the correct exams you will also see what is the 
total amount to pay. 

 

 

13. Select the payment method you want to use. 

 

14. Click on Complete registration. 
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If you select online payment, you will be taken 
through the steps to make payment. 

 

 

 

 

If you select offline payment, you will view a 
purchase receipt, but the status will be marked 
as Unpaid. 

 

 

Please note: If paying online you will receive an email confirming if the payment was successful or not.  

 

Once you have completed the registration you will be sent a confirmation email which will include 
information about your booking and instructions on next steps.  
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Please note: This email will not contain your validation code or information about the venue 

where you will be taking the exam. This information will be sent in a separate email to you.  

 

 

 

 

 

  


